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Type in www.RegisterASA.com

Click on “Free Login”



New User Screen

Click on “Sign 
Me Up Now!” Make sure you select 

“League/Tournament Director”

Complete the form with your 
“League Information ”

pg. 2



If everything is correct, this screen will 
come up and in a few minutes an e-
mail will be delivered, to the address 
provided, with your new password!

An e-mail similar to this will 
have ‘Your’ password, 
Do Not Lose It!

pg. 3



Go back to http://www.RegisterASA.com, click on Members Login. 
Enter the e-mail address you registered under and then your 

assigned password. Click the login button. 

Your e-mail 
address/Login

Your assigned 
password

pg. 4

Click on “Edit My Info”Update Board Members
Every Year!



Confirm and update 
League information as 
needed.

Edit General Information

Edit Members
(Every Year!!)

Add a New 
Board Member

pg. 5



Select “No” unless you 
know the Reg ID 
number (Only if 
previously registered 
with VTD)

Type = Board Position

Photos NOT required for 
League registration

Required fields: Type, 
First Name, Last Name, 
Address, City, State, Zip

Enter Member Information

SUBMIT

pg. 6

This does NOT register 
or background check 
your Board Members.

Contact information only.

Three (3) unique Board 
Members are required



Review list for 
accuracy *

Select “Edit ASA”
(First time only)

Select “CA”
Click “Next”

Select “Southern California”
Click “Next”

pg. 7

* Required:

President

Vice President

UIC

Treasurer

League/Player Rep.



Decision Time

• You must decide are you going to load your 
league’s data individually?
– If so go to Pages 9 - 15

OR

• Upload/Import your league data from an Excel 
file? (using the format provided on RegisterASA)
– If so go to Page 9, 16- 23

pg. 8



Click on the “Edit Players/My Teams” button 
(To add players individually)

Click on the “Upload Data” button 
(To Import an Excel file) go to page 16

Click on “Add a team
for Registration Purposes”

Adding Players Individually

or

pg. 9



Fill in your team information
And Click on the “Submit” button

Click on “Player/Staff”

Adding Players Individually
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Click on “Add A New Individual”

Select “No”
unless you know the 
Reg ID number (Only 
if previously 
registered with VTD)

Adding Players Individually
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Enter Player’s Information

Photos NOT Required
Unless you want to upgrade
to photo ID Cards

Required fields: Type, First Name, 
Last Name, DOB, Address, City, State, 
Zip

Make selection and “Submit”

Adding Players Individually
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Type= the type of 
registration 
(Player or Coach)



When Player List is complete,
Return to “Player Registration”

Select :
“b. Create New Invoice 
for New or Returning Players & Coaches

Adding Players Individually

pg. 13



Select “Continue” to display
The ID card selection page

Adding Players Individually
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Click Here



$13 Adult Background Check
Additional information
and forms required

$8 ID cards.
Minimum Required
No Photo or
Birth Certificate

$9 upgrade to Photo ID 
Cards for prior registered.
Birth Certificates and
Photos required

Make Selection 
Click “Next” (skip to page 24)pg. 15

Adding Players IndividuallyNew pricing for 2009



Upload Data

Select “Download spreadsheet
Format”. Continue to next page for what
to do with the spreadsheet.

When your file is ready to import
Select “Next (Continue to Import)”.

pg. 16



Not all data fields are shown on this slide. Refer to actual form for additional fields.

P = Player
C = Coach

F = Fastpich
S = Slowpitch

Class = ‘B’ (representing a Recreational League)

This is the format that will be needed to load succ essfully. 

If using an existing file, adjust it to match this format and complete all information.

Age refers to Division 

(i.e. 8U,10U,12U,14U)

pg. 12pg. 17

Upload Data



Click on Browse to locate the file on your 
computer

Highlight the appropriate file and click 
“Open” (window closes)

Click “Next”

pg. 18

Upload Data



Click Next

Make any necessary corrections to your 
spreadsheet and upload again.
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Upload Data



Click “Next”

Select “Edit Players/My Teams”
To review the imported data
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Upload Data

Click on “Team Player/Staff Roster”
To review or edit



When Player List is complete,
Return to “Player Registration”

Select :
“b. Create New Invoice 
for New or Returning Players & Coaches

Upload Data
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Select “Continue” to display
The ID card selection page

Upload Data
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Click Here



$13 Adult Background Check
Additional information
and forms required

$8 ID cards.
Minimum Required
No Photo or
Birth Certificate

$9 upgrade to Photo ID 
Cards for prior registered.
Birth Certificates and
Photos required

Make Selection Click “Next”
pg. 23

New pricing for 2009 Upload Data



Select option.
Click “Next”

Select players that 
you want to register

Click “Next”
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Confirm Shipping Address!!



Click here for printable invoice.

Birth Certificates are only 
required if purchasing Photo 
ID option

Print and mail to:

Address on Invoice 
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•Print the invoice

•Keep a copy for your records

•Mail check and invoice to So Cal ASA

*Coaches on separate invoice from players

*Additional paperwork MUST be submitted in 
the order of the invoice

•Cards will be mailed after check and invoice are 
received.

•DON’T FORGET to add any new players as the 
season goes on!

Congratulations!  Have a Great season!



Confirm that this is the correct player.
Select “Add the player as a Temporary Player”

Player will now show on 
your list as a “Temp Player”

Adding TEMP Players



Insurance Certificate Request

Select “Insurance Form”
To get to this page.

Click on “Create a New Request”

Must Have the (5) Required
Board of Directors listed 
before Certificates will be 
issued. (see pg 5-7)



Confirm League Contact Information
and Address

Enter information and wording as 
Required by “Additional Insured”

Submit





Enter Coach’s Information

Photos NOT Required
Unless you want to upgrade
to photo ID Cards

Required fields: Type, First Name, 
Last Name, Middle Initial , DOB, 
Address, City, State, Zip 

Drivers License # and State 

SS#

Make selection and “Submit”

Adding Coaches Individually

Type= the type of 
registration 
(Manager or 
Coach)



This is the format that will be needed to load succ essfully. 

If using an existing file, adjust it to match this format and complete all information.

P = Player
C = Coach

F = Fastpitch
S = Slowpitch

Age refers to Division 

(i.e. 8U,10U,12U,14U)

Class = ‘B’ (representing a Recreational League)

Required for Background 
Checks:

DL #

DL State

SS#

Middle Initial



$13 Adult Background Check
Additional information
and forms required

$8 ID cards.
Minimum Required
No Photo or
Birth Certificate

$9 upgrade to Photo ID 
Cards for prior registered.
Birth Certificates and
Photos required

Adding Players IndividuallyNew pricing for 2009





Other Benefits
•Email Blast

•Player Search
•Drafts – All Star 

•Uniform Orders

•Rosters 

•Last Year’s Info – Where Did It Go?

•Ticket System – Help!!!

•League Scheduling



•Print the invoice

•Mail check and invoice to So Cal ASA.

*Adults on separate invoice from players.

*Coaches need to be submitted prior to the 
start of the season.

*Additional paperwork MUST be submitted in 
the order of the invoice. (Release form/Copy of DL)

Previously approved adults do NOT need to resubmit 

personal information.

•Cards will be mailed after check and invoice are 
received and background check are approved.

•DON’T FORGET to add additional Adult Staff 
members as they volunteer.


