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JASA SOFTBALL, B2

"“' AMATEUR SOFTBALL ASSOCIATION OF AMERICA®

LEARN MORE ABOUT THE AHAT_EUH SOFTBALL A

J 2 Welcome To RegisterASA.com!

Individual Registration

o0 Iracking 3.0 Here you can register and insure your players and coaches individually with ID cards as long as your ASA association is doing
BT INIE individual registration through this site. If you are not sure if your ASA Association is presently using this site for individual

eqistration Click Here.

ztin Boad ToNrnaments

Take a ment and browse the invitational and national tournaments that are listed on our website, It's a great place to
= browse thdysands of events that are held annually throughout the country. If you host events, please create a3 FREE
pire Porta tournarment dkector account and add your events today! with the hundreds of thousands of teams that use this site, there

isn't a better pMyce to adwertise your event.

e Bulletin Boards

If you are looking for a yer or 3 team, depending on your area, we hawe multiple postings that might help you find what
yvou are seeking, Our Bulletg Boards are monitored and all posts are reviewed before they are permitted on our site.

Click on “Free Login”
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Welcome New User!

If you have reached this page in eror, elick here to go back to the login screen
We cutently have 7 different types of memberships:
1. Association/Leagues Memberships (FREE & Created ONLINEI) - Ability to List Toumarments and Indiidually Register Your Organization with ASA

2. Team Memberships (FREE & Created ONLINED

w

. Bulletin Board Users (FREE & Created ONLINE! - All users can post to the Bulletin Board, this login is for people other than Tourarment Directors and Head Coaches)

=

. ASA Users {Have the right to reclassify teams, approve travel permits, approve individual player registration requests, Setup Umpire Clinics and Process Umpire Cards)

k4

Umpires (FREE & Created OMLINE! - Upires can review your Iocal area Umpire Roster and update your personal profile.)
Umpire Associations (FREE & Created ONLINE] - Umpires can create an umpire roster and register multipe umpires under one account.)

7. Online Testing(FREE & Created By Team Manager! - This type of account CANNOT be created by a coach and must be zssiged by the team manager. If you are here
to take your online test, do NOT create a new account, but instead contact your team manager for your account information.)

You do not need a membership lagan if you anly want to view infarmation. The anly reasen to have a membershi is for one of the abave membership reasons.

Your account wil be automatically activated; however, if you abuse your membership then your membership wil be revoked

Complete the form with your
“League Information”
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Click on “Sign j
Me Up Now!”

SOFTB

Email Address
First Name
Last MName
Address

City

State

Zip

Phone

Membership Type

TeamiLeague Name

Question
Answer

New User Information

Please do not extend your information beyond the space aliowed. Additional information may not be saved!

I
—

——— Make sure you select

“League/Tournament Directa

example (972)123-1234

€ Team C Bulletin Board User © Urnpig
€ Urnpire Association @ LeaguefToumament Director

[ If Applicable

(aximum 53 sharacters)

The Mext Two Fields Are To Help Us Yalidate Your Identity. Ifwe need to verify who you are, we will ask you the question and you
should be able to sugply the answer.

I
—

Al fields are required for Team & League/TD Memberships. Bulletin Board Users are not required to specify a team.
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ircctor Y, i AUISOILNET If everything is correct, this screen will

come up and in a few minutes an e-
mail will be delivered, to the address
provided, with your new password!

Onoe you get the password, you will need to return to this website and enter your email and password to gain acoess to the system

Your VID Password]
Fle Edt Mal  Community Services Safety  Window  Keyword  SignOFF  Help - a8 x
Read 3 write ™ People Safety  Settings  Music finance [ ¢ Expressions  Buzzline  RemindMe  Greetings  Moviefone  Radio@AOL  Shopping My Mobile -

Qu

- A8
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Reminder: AOL will never ask you for your password or biling information. (&)

Show images & ensble links

Subject: Your VTD Password
Date: 11042005 8:25.08 PW. Pacific Standerd Time

Reply
From: techsupporti@iastpitchsoftball.net
To: i socalsortbalifbact com = @
Sent fram the Internet {Details) -
) Forward
= A ot Topspacam D in
2 e e B Thanks for signing up with WTD. Your password has been created and your account is ready to be used
Reply All
To login, retumn to http:fwww. fastpitchsoftball.net. Choose Members Login, enter your email address and the password specified bielow.
=
Onee you have logged in, the menu on the left will be updated. Befare you can Request ASA Individual Registration or Add Toumarnents you will need to update all pertinent
information under 'Edit My Association'. Once the information is updated you can: Add
1. List Tournaments Address

2. Add Teams/Players to your organization for Individual Registration
Additionally once you are logged in you can select HELP/Support for detailed instructions
If you have any problems or guestions, you can contact us via your menu option HELP/Support that is available once you login, or call 214-331-2500 during business hours.

Your Password i bam dog

rmation above is in reference to Virtual Toumnament Director (http:/fwswee fastpitchsoftball.net)

An e-mail similar to this will
have ‘Your’ password,
Do Not Lose It!

Keep As llew

1 of 40 Next [>
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Go back to http://www.RegisterASA.com, click on Members Login.
Enter the e-mail address you registered under and then your
assigned password. Click the login button.

_— Your e-mail

address/Login

Your assigned
password

\

Update Board Members Click on “Edit My Info”
Every Year!

Ppg. 4



Edit Members

(Every Yearl!!)

Pg. 5

Edit General Informatio

N

Confirm and update
League information as
needed.

Add a New
Board Member



Select “No” unless you
know the Reg ID
number (Only if
previously registered
with VTD)

This does NOT register
or background check
your Board Members.

Contact information only.

Three (3)unique Board
pg. 6 Members are required

Type = Board Position

Photos NOT required for
League registration

<+—SUBMIT

Enter Member Information

Required fields: Type,
First Name, Last Name,
Address, City, State, Zip



Review list for
accuracy *

<Select “Edit ASA”

(First time only)

Select'CA”
Click “Next”
* Required:
President

Vice President
UIC

Treasurer

League/Player Rep. ?:?Iekc‘t“l‘\?out,t’hern California”
ick “Nex

Pg. 7
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Decision Time

 You must decide are you going to load your
league’s data individually?

— If so go to Pages 9 - 15

OR

« Upload/Import your league data from an Excel
file? (using the format provided on RegisterASA)
— If so go to Page 9, 16- 23



Pg. 9

Adding Players Individually

Click on the “Edit Players/My Teams” button

‘/  (To add players individually)
Click on the “Upload Data” button

(To Import an Excel file) go to page 16

Click on “Add a team
for Registration Purposes”

A 4



Adding Players Individually

Fill in your team information

/ And Click on the “Submit” button

Click on “Player/Staff’ /

pg. 10



Adding Players Individually

'\

Click on “Add A New Individual”

Select “No”

unless you know the
Reg ID number (Only
if previously
registered with VTD)

pg. 11



Type= the type of
registration
(Player or Coach)

Adding Players Individually

Enter Player’s Information

Required fields. Type, First Name,
Last Name, DOB, Address, City, State,

Zip

Photos NOT Required
Unless you want to upgrade

a

to photo ID Cards

Make selection and “Submit”

pg. 12



Adding Players Individually

When Player List is complete,
Return to “Player Registration”

Select : /

“b. Create New Invoice
for New or Returning Players & Coaches

pg. 13



Adding Players Individually

Click Here

a

Select “Continue” to display
The ID card selection pag/

pg. 14



New pricing for 2009 Adding Players Individually

$13 Adult Background Check
Additional information
and forms required

A 4

$8 ID cards.
Minimum Required
No Photo or -
Birth Certificate

$9 upgrade to Photo ID
Cards for prior registeredl.
Birth Certificates aneé—_|

Photos required \

Make Selection
pg. 15 Click “Next” (skip to page 24|

—




pg. 16

AN

Upload Data

Select “Download spreadsheet
Format”. Continue to next page for what
to do with the spreadsheet.

When your file is ready to import
Select “Next (Continue to Import)”.



Upload Data
Not all data fields are shown on this slide. Refaio actual form for additional fields.

P = Player /

C = Coach
F = Fastpich
S = Slowpitch

Age refers to Division
(i.e. 8U,10U,12U,14U)

Class = ‘B’ (representing a Recreational League)

This is the format that will be needed to load succ  essfully.

Pg. 17 If using an existing file, adjust it to match this format and complete all information.
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Upload Data

a

Click on Browse to locate the file on your
computer

Highlight the appropriate file and click
“Open” (window closes)

Click “Next”



Upload Data

Click Next

Make any necessary corrections to your
spreadsheet and upload again.

pg. 19



pg. 20

Click “Next”

Upload Data

Select “Edit Players/My Teams”

. Toreview the imported data

Click on “Team Player/Staff Roster”
To review or edit



Select : /

“b. Create New Invoice
for New or Returning Players & Coaches

pg. 21

Upload Data

When Player List is complete,
Return to “Player Registration”



Upload Data

Click Here

a

Select “Continue” to display
The ID card selection pag/

pg. 22



New pricing for 2009

$13 Adult Background Check
Additional information
and forms required

A 4

$8 ID cards.
Minimum Required
No Photo or —
Birth Certificate

$9 upgrade to Photo ID
Cards for prior registeredl.
Birth Certificates aneé—_|

Photos required \

pg. 23

Upload Data

Make Selection Click “Next”




Confirm Shipping Addressl!i

pg. 24

A 4

Select option.
Click “Next”

'\

Select players that
you want to register

Click “Next”



pg. 25

a

Birth Certificates are only
required if purchasing Photo
ID option

Print and mail to:

Address on Invoice

Click here for printable invoice.



Print the invoice

*Keep a copy for your records

*Malil check and invoice to So Cal ASA
*Coaches on separate invoice from players

*Additional paperwork MUST be submitted in
the order of the invoice

eCards will be mailed after check and invoice are
received.

DON’T FORGET to add any new players as the
season goes on!

Congratulations! Have a Great season!



Adding TEMP Players

Confirm that this is the correct player.
Select “Add the player as a Temporary Play

er

Player will now show on

\o

your list as a “Temp Playern




Insurance Certificate Request

“—— Click on “Create a New Request”

islggi t:)ntshui;agacgeForm Must Have the (5) Required

' Board of Directors listed
before Certificates will be
Issued. (see pg 5-7)




«— Confirm League Contact Information
and Address

<« Enter information and wording as
Required by “Additional Insured”

Submit

I






Type= the type of
registration
(Manager or

Coach)

Adding Coaches Individually

Enter Coach’s Information

Required fields Type, First Name,
Last NameMiddle Initial , DOB,
Address, City, State, Zip

Drivers License # and State
SS#

Photos NOT Required
Unless you want to upgrade

a

to photo ID Cards

Make selection and “Submit”



P = Player/
C = Coach _
Required for Background
F = Fastpitc Checks:

S = Slowpitch DL #
DL State
Age refers to Division SS#
(i.,e. 8U,10U,12U,14U) Middle Initial

Class = ‘B’ (representing a Recreational League)

This is the format that will be needed to load succ  essfully.
If using an existing file, adjust it to match this format and complete all information.




New pricing for 2009

$13 Adult Background Check
Additional information

and forms required

$8 ID cards.
Minimum Required

A 4

No Photo or
Birth Certificate

$9 upgrade to Photo ID
Cards for prior registeredl.
Birth Certificates aneé—_|

Photos required \

Adding Players Individually







Other Benefits

Emall Blast

*Player Search

eDrafts — All Star
eUniform Orders

Rosters

el ast Year's Info — Where Did It Go?
*Ticket System — Help!!!

| eague Scheduling



*Print the invoice
Mail check and invoice to So Cal ASA.
*Adults on separate invoice from players.

*Coaches need to be submitted prior to the
start of the season.

*Additional paperwork MUST be submitted in
the order of the Invoice. (Release form/Copy of DL)

Previously approved adults do NOT need to resubmit

personal information.

«Cards will be mailed after check and invoice are
received and background check are approved.

DON’T FORGET to add additional Adult Staff
members as they volunteer.



